
Job Description 
Job Title:  X-ray Non-Certified Technician (NCT) Reports To:  Office Manager 

Department:  Administration FLSA Status          Exempt   Nonexempt 

Job Summary: The daily tasks of a NCT require precise work and attention to detail as well as adherence
to strict safety procedures. Although NCTs are required to be knowledgeable in all terminology related with 
radiography, anatomy, pathology, etc., a radiology technician will also possess strong interpersonal ski lls. A 
large part of the job requires giving instructions to patients who may be a bit nervous with the various 
radiography procedures. Technician will give straight-forward instructions as well as foster a sense of comfort 
and confidence to patients.  

Essential Duties and Responsibilities: The essential duties of the position include the following. Other duties may
be assigned. 

Key Functions: 
• Positioning patients for imaging exams.
• Monitoring patients during exams.
• Documenting information with computers.
• Reporting important information to the physician.
• Explaining procedures to patients and answering questions.
• Preparing equipment for use as needed.
• Preparing examination rooms for patient rooms.
• Ensuring safety of patients during exams.
• Identifies patient service requirements by establishing personal rapport with potential and actual patients and 

other persons in a position to understand service requirements.
• Ensures operation of radiology equipment by completing preventive maintenance requirements; following 

manufacturer's instructions; troubleshooting malfunctions; calling for repairs; maintaining equipment 
inventories; evaluating new equipment and techniques.

• Complies with federal, state, and local legal and professional requirements by studying existing and new 
legislation; anticipating future legislation; enforcing adherence to requirements; advising management on 
needed actions.

• Maintains professional and technical knowledge by attending educational workshops; reviewing professional 
publications; establishing personal networks; participating in professional societies.

• Maintains safe and clean working environment by complying with procedures, rules, and regulations.
• Gains patient cooperation by reducing anxieties; providing explanations of treatment; answering questions.
• Prepares patient for radiological procedure by positioning patient; adjusting immobilization devices; moving 

equipment into specified position; adjusting equipment controls to set exposure factors.
• Minimizes radiation to patient and staff by practicing radiation protection techniques, using beam restrictive 

devices, patient shielding, and knowledge of exposure factors.
• Maintains production and quality of radiographs by following established standards and procedures; observing 

radiographic results; making necessary adjustments.
• Documents patient care services by charting in patient and/or department records.
• Contributes to an overall positive work atmosphere through actions and attitude.
• Participates in office meetings and educational activities.  Assumes responsibility and accountability for 

maintaining and improving radiologic knowledge and skills.
• Maintains work area in neat and orderly manner.
• Complies with HIPAA procedures.
• Other duties as assigned.
• All employees have a responsibility to comply with our organization’s policies and procedures, code of 

conduct. 
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NCT Protocol (obtained from policy and procecure on T:drive): 
• Non-Certified Technicians can perform x-rays that are allowed, under the provisions of their licensure, the remaining

images will be performed by a Radiology Technologist (ARRT/RT.)
• According to the Texas Medical Board, Rules 194.5, a non-certified technician registrant may not perform a

procedure which has been identified as dangerous or hazardous by the Texas Department of State Health Services
in 25 TAC §140.516 (Dangerous or Hazardous Procedures.)

• The list below are the x-rays that can be performed by a Non-Certified Technician (non-restricted)
- Adults AND Children: knee, foot/ankle, hand/wrist, forearm, and elbow x-rays
- Adults AND Children: foot and ankle
- Adults AND Children: hand/wrist
- Adults AND Children: forearm/elbows
- Adults: Shoulders AP and lateral views, AP clavicle, and AP scapula only
- Adults:  Spine AP/PA. lateral and lateral flexion/extension views only
- Adults: Pelvic AP/PA view only

A non-certified technician can setup a patient for an x-ray, however, if it is a restricted x-ray, the RT must perform the x-rays.  
If the on-site RT has a Personal Time Off scheduled, a supervisor will arrange for a certified radiology technician to be on-
site.   

Supervisory Responsibilities: None

Qualifications: To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.
The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 

Education/Experience:  Must have met the requirements for NCT certification, which include having completed a certificate  
in an accredited program.

Language Ability: Ability to read, analyze and interpret general business periodicals, professional journals, technical 
procedures or governmental regulations. Ability to write reports, business correspondence and procedure manuals. Ability to 
effectively present information and respond to questions from groups of managers, patients, customers and the general 
public. 
 

Math Ability:  Ability to add, subtract, multiple and divide on all units of measure, using whole numbers, common fractions 
and decimals. Ability to compute rate, ratio and percent and to draw and interpret insurance co-pays and deductibles. 

Reasoning Ability: Ability to define problems, collect data, establish facts and draw valid conclusions. Ability to interpret an 
extensive variety of technical instructions in mathematical or diagram form and deal with several abstract and concrete 
variables 

Computer Skills: Ability to type 45 WPM, basic proficiency in Microsoft Outlook/Office, and experience using or ability to learn 
and comprehend computer programs. 

Certificates and Licenses:  NCT Certification required. 

Work Environment: Position works in a climate-controlled office environment with little or no potential interference from
elements or sound. 
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Physical Demands: The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
Position typically works 8 hours per day.  Over 2/3 of time will be spent standing.  1/3 or more of time worked will be sitting, 
using hands and fingers to type or handle paper. The position requires the ability to reach with hands or arms.  Frequently, 
the position will be required to stoop, kneel, crouch, crawl and assist with patients weighing 200 pounds To successfully 
perform the duties of the job, the ability to talk and hear is required.   Must have visual ability to draw assess patient’s gait, 
stance, body/extremity structure and view computer monitor.  
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